
MUSKEGON BOARD OF CIVIL SERVICE COMMISSIONERS
Regular Meeting Minutes

Wednesday, November 5, 2003
4:00 P.M.

***********************************************************************************************************************
I. CALL TO ORDER

The meeting was called to order by President Deborah Smith at 4:06 p.m.

In attendance: Civil Service Commissioners DeForest and Murdaugh; Civil Service 
Personnel Director Karen Scholle; Civil Service Personnel Analyst Sue Sutherland,
Police Chief Tony Kleibecker, and Police Captain John Workman.

II. MINUTES

Motion by DeForest, support by Murdaugh, to approve the minutes from the
October 1, 2003 regular Civil Service Commission meeting as written.

VOTE: Three yeas, zero nays. Motion carried.

III. ACTION AGENDA
A. Consideration of Request for Hearing

Discussion took place regarding a request for a hearing by Connie Wallace 
concerning her termination of employment on October 1, 2003.

Motion by Murdaugh, support by Deforest to grant the request for a hearing.

Further discussion ensued regarding the hearing date and the desire to hold the 
December CSC regular meeting prior to the hearing.

Motion amended by Murdaugh to include that the December regular CSC 
meeting and hearing be held on December 10, 2003, beginning at 8:30 a.m., 

with the business meeting occurring prior to the hearing.
VOTE: Three yeas, zero nays. Motion carried.

B. Removal of name from Police Officer eligibility list
Police Candidate Bridget Schickinger submitted a letter received on October 22, 
2003, requesting that her name be removed from the City of Muskegon Police 
Officer eligibility list as she has accepted employment with the Hudsonville Police 
Department.

Motion by DeForest, support by Murdaugh, to remove Bridget Schickinger’s name
from the Police Officer eligibility list.

VOTE: Three yeas, zero nays. Motion carried.
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IV. CIVIL SERVICE PERSONNEL DIRECTOR'S REPORT
A. Employee Service Awards

Thank you were extended to President Smith and Commissioner Murdaugh for 
the participation in the employee service award presentations at the October 28 
City Commission meeting. Approximately one-third of the 63 employees receiving
awards attended the event.

B. Reduction in Force/Employee layoffs
Layoffs have begun in the SEIU Local 517M Unit 2 (DPW), with SEIU 517M 
Clerical Unit employees and unrepresented employees notified of layoffs effective
December 31, 2003. At this time, approximately 15 employees are impacted by 
the layoffs and bumping. One employee currently is laid-off with an additional 
seven employees to be laid-off at the end of the year.

C. 2003 Firefighter Recruitment
Staff has not been able to secure panel members at this time but will continue to 
pursue resolving the matter.

D. Open recruitments:
1. Firefighter
2. Police Officer
3. Customer Service Representative I

Discussion took place concerning the desirability to continue with the above job
announcements on the City’s web site as the likelihood of hiring for these
positions within the next year or more is slim. Additionally, a significant number of
applicants perceive the announcements as actual job openings rather than an
application opportunity. It was agreed to place this item on the action agenda for
the December meeting to provide time for the Commissioners to consider the
matter.

V. STATUS OF RECRUITMENTS
A. Assistant City Engineer:  Eighteen applications on file.
B. City Seasonals 2003:  273 applications on file; fall program beginning.
C. Customer Service Representative I 2003:  Eighty-six applications on file.
D. Customer Service Representative II 2003:  Sixty-four applications on file.
E. Finance Clerk:  Posting rescinded.
F. Fire Battalion Chief:  Job posted with November 20, 2003 deadline.
G. Firefighter 2003:  Attempting to scheduling oral interviews.
H. Firefighter 2004:  Twenty-six applications on file.
I. Fire Inspector:  Job posted with November 20, 2003 deadline.
J. Police Lieutenant:  Written testing completed, scheduling oral interviews.
K. Police Officer 2003:  One person in pre-employment process.
L. Police Officer 2004:  Ninety-nine applications on file.
M. Police Sergeant:  Written testing completed, waiting for written exam scores.
N. Water Plant Operator:  No changes to report.

VI. APPOINTMENTS

A.  New Appointments
Permanent

Seasonal/Part Time
Kenneth Arnold, Senior Transit Driver, 10/3/03.
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B. Promotions:
Permanent Employees

Seasonal/Part Time

C. Transfers
Permanent Employees

Seasonal/Part Time
 

  D.  Reclassifications
Permanent Employees

Seasonal Employees

E.  Temporary Assignments
Permanent Employees
Art Backstrom, Acting Captain, Fire Dept., 10/26/03.
Ken Chudy, Acting Fire Chief, 10/17/03.
Mark Johnson, Acting Battalion Chief, 10/26/03.
Barry Searles, Acting Lieutenant, 10/26/03.

Seasonal/Part Time

VII. DISCIPLINARY ACTIONS

A.  Warning Letters
     Permanent Employees

Joshua DeHoag, Police Officer, Group 1 offense, first violation, 10/6/03.
Mike McGahan, Firefighter, Group 1 offense, first violation, 10/20/03.

    Seasonal/Part Time

B. Suspensions
     Permanent Employees

Tim Fields, Water/Sewer Maintenance Worker, 3-days suspension for Group 1
offense, third violation, 9/30/03.

Brandon Gunia, Equipment Operator, 1-day suspension for Group 1 offense,
second violation, 9/25/03.

Marty Neff, Customer Service Representative I, 1-day suspension, unserved, for
Group 1 offense, first violation, 9/26/03.

Marty Neff, Customer Service Representative I, 3-day suspension, unserved, for
Group 1 offense, second violation, 10/2/03.

Howard Usher, Water/Sewer Maintenance Worker, 1-day suspension, unserved,
for Group 1 offense, second violation, 10/3/03.

    Seasonal/Part Time

C. Terminations
     Permanent Employees
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Connie Wallace, Administrative Aide/Office Manager, 10/1/03.

    Seasonal/Part Time
Richard Isley, Senior Transit Driver, 10/10/03.

VIII. SEPARATIONS

A. Resignations
Permanent Employees
Musa Mahoi, Police Officer, 9/27/03.

Seasonal/Part Time

B.  Job Terminations
Permanent Employees

Seasonal/Part Time
Robert Arnson, Facility Supervisor I, 10/8/03.
Marsha Bouwman, Park Ranger, 8/31/03.
Desiree Dye, Julia Hackley Intern – CNS, 8/20/03.
Chad Earnest, Park Ranger Captain, 8/27/03.
Nicholas Grinwis, Park Ranger, 5/10/03.
James Hurley, Park Ranger, revised end date 9/24/03.
Valisa Maki, Lifeguard, 3/22/03.
Joe Panici, Lifeguard, 7/21/03.
Rick Versalle, Softball Supervisor, 10/5/03.
Kathy Weaver, Park Ranger, revised end date 9/24/03.
Jana White, Julia Hackley Intern – Treasurer’s Office, 8/15/03.

C.  Other
Retirements

IX.   OTHER PERSONNEL ACTIONS

A. Certificates of Training Excellence
52nd Michigan Fire Inspectors Educational Seminar

Major Metcalf, Fire Marshall, 9/12/03.
54th Michigan Fire Inspectors Educational Seminar

Curtis Adams, Acting Fire Inspector, 9/12/03.
Electrical Hazards Recognition Program

Eric Buckley, Leisure Services Maintenance Worker III, 9/18/03.
David Richard, Landscape Horticultural/Specialty Grower, 9/18/03.

Emergency Medical Technician – Basic
Robert Lynch, Firefighter, 9/24/03.

Stress Management
Jan LaBrenz, Customer Service Rep II, 10/9/03.

Structural Collapse Rescue – Technician
Brian Marek, Firefighter, 11/1/02



page 5

B. Letters of Commendation
The following employees received a letter from Kelly DeFrench, Public Utility
Superintendent, in acknowledgement of their awards of the Edward Dunbar Rich
Service award for 25 years of service in the waterworks industry.

Bob Fountain, Special Operations Supervisor, 10/3/03.
Bob Hartman, Water/Sewer Maintenance Worker, 10/3/03.
Bob Kuhn, Public Works Director, 10/3/03.

         The following employees received a letter from Anthony Kleibecker, Police Chief, for
their work efforts in a homicide investigation resulting in an indictment of a suspect:

 Chris Burnham, Police Officer, 10/27/03.
John Corrigan, Police Officer, 10/27/03.
Emilio Trejo, Police Officer, 10/27/03.

Roger DeYoung, Police Officer, received a letter via Anthony Kleibecker, Police
Chief, from Lynn Baker, Registered Nurse at Hackley Hospital ER, for his
assistance with a disruptive, intoxicated individual in the Emergency Room,
10/11/03.

C. Reassignment of Duties

X. OTHER BUSINESS
September 2003, expenditure for Manpower Temporary Services, Office Services only,
for one temp employee, $1,402.61.

No expenditures and no temporary employees from Kelly Temporary Services in
September 2003.

XI. ADJOURNMENT

With no other business to attend to, the meeting adjourned at 5:05 p.m.

Submitted by,

Karen A. Scholle
Civil Service Personnel Director

The City will provide necessary appropriate auxiliary aids and services, to individuals with disabilities who want to attend the
meeting, upon 24-hour notice to the City of Muskegon.  Please contact 933 Terrace Street, Muskegon, MI 49443 or by
calling (231) 724-6716 (voice) or (TDD) (231) 724-6773.

(11 03 CSC Minutes)


